CHAPTER 5
MANDATORY WORKFORCE EDUCATI ON AND TRAI NI NG
A POLICY

The DoD Conmponents shall ensure that civilian and mlitary
menbers of the acquisition workforce receive the education and
training necessary to achieve full conpetence to performthe
duties of assigned positions. As resources permt, acquisition
wor kf orce nenbers shall al so receive individually planned
devel opment to preBare themto qualify for assignnents of
I ncreased responsibility in their career fields.

B. ACQUSITI E TUl T ASS| STAN

The Defense Acquisition Workforce | nprovement Act (reference
(a)), requires that Contracting Officers, persons in 1102 Series
positions, and (through Acquisition Corps menbership) incunbents
of critical acquisition positions, denonstrate the attai nment of
certain educational objectives. \Wile exenptions, waivers,
equi val ency tests, and equivalency training are possible
alternatives to the education prescribed, it is the policy of the
Conponents to support conpletion of the education requirenents of
references (a) to the extent practicable. Accordingly, the
followng civilian enpl oyee tuition assistance program( to

I nclude tuition assistance leading to a degree) is established in
t he Conponents:

1. Were alternative educational objectives are prescribed
(e.g., a degree, or, a |lower nunber of credit hours in
speci al i zed courses) , it shall be the policy of the Conponents to
fund only the m ninum education necessary for an enployee to neet
the requirements of reference (a).

2. Employees who are eligible for tuition assistance under
any alternative federal programs (e.g., veterans benefits) should
be required to exhaust the entitlement(s) prior to receipt of

tuition assistance (including tuition assistance leading to a
degree) under this program

3. Each fiscal year (FY), each Conponent shall set aside a
m ni mum anount equal to either of the funding |evels describing
bel ow for acquisition workforce tuition assistance:

a. Two percent (2% of the aggregate base pay of
civilian Contracting Oficers, civilians in 1102 Series _
positions, and any additional number of civilian enployees in

critical acquisition positions (calculated as of Cctober 1 of the
precedi ng year). -
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| b. The actual cost, if any, of identified education
requirements for civilian Contracting Officers, civilians in 1102 R
Series positions, and any additional number of civilian enpl oyees T
in critical acquisition positions who are within the first and
second priority categories defined at paragraph 6, bel ow.

4. A Conponent nmay suballocate tuition assistance funds to
subordi nate organi zational |levels within the Conponent in that
manner deened appropriate; however, suballocation W || normally
paral l el delegations of authority to approve tuition assistance
paynments (1 ncluding assistance paynents |eading to a degree)
aut hori zed by the (opM) and t he ASD(FM&P).

5 Not |ater than 90 days follow ng the effective date of
this Regulation, each Conponent will establish internal _
procedures which provide tor the identification and/or selection

of enployee for tuition assistance. At a mninum the procedures
will:" (a) incorporate the policies at paragraphs 1, 2, and 3
above; (b) provide for management-directed surveys, invitations,

or announcenents in response to which enpl oyees naY_seek

assi stance; (c) require that the selection anong eligible
conpetitive service enployees for tuition assistance |leading to a
degree will be the result of nerit conpetition; and, (d) provide
that grants of tuition assistance will be based on the spending
priorities and procedures delineated at paragraph 6, below.

6. Wthin each Conponent, priority for tuition assistance
for enployees and candi dates for assignnment in acquisition career
fields and position categories shall be determ ned as foll ows:

a. First priority shall be afforded acquisition
wor kf orce personnel whose assignment flexibility is restricted by
the requirenents of reference ?a), thereby limting managenent
assi gnment and reorgani zation of work. Wthin this category,
priority shall be determned as follows:

. (1) Gvilian Contracting Officers and civilians in
1102 Series positions who are exenpted fromthe education
requirenents of reference (a) as a result of position incunmbency
and who | ack specialized education in the subjects delineated in
reference (a). An eligible enployee' s choice not to undertake
equ!valency_test|n8 (or failure to conplete testing
satisfactorily) and/or inability to obtain a waiver of
requirements shall not limt an enployee’s basic eligibility for
tuition assistance.

(2) Personnel in critical acquisition positions who
are exenpted fromthe education requirenents of reference (a) as
a result of position incunbency, and who possess a bachelors
degree, but | ack the.required hours.of specialized education in
the subjects delineated in reference ia). An employee*s choi ce
not to undertake equivalency testing (or failure to conplete
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testinP satisfactorily) if applicable, inability to denonstrate
equi val ency training, and/or inability to obtain a waiver of

requi rements shall not Iimt an enployee’basic eligibility for
tuition assistance.

o b. Second priority shall be afforded personnel in
critical acquisition positions who are exenpted fromthe
education requirenents of reference (a) as a result of position
I ncunbency, and who | ack a bachelors degree. Shoul d funding be
sufficient to suEport tuition assistance |eading to a degree for
an enployee in this group, the Conponent w |l conduct one or nore
merit conpetitions anmong conpetitive service enployee applicants
In the same career field and/or position category In order to
sel ect the enployee(s) for tuition assistance. competition(s)

w Il conformto Federal Uniform Cuidelines for Enployee Selection
Procedures. Payment of tuition assistance for education |eading
to a degree will conformin all other respects to the

requi rements of the OPM and the ASD(FM&P).

c. Third priority shall be afforded acquisition
wor kf orce enpl oyees currently assigned in a career field or

position category for which there are no education requirenents
established by reference (a).

d. Fourth priority shall be afforded new hires for
career level | or career level 11 acquisition positions to
enhance recruitnment efforts pursuant to pay-for-degree policies
and procedures authorized by the opM and the ASD(FM&P).

e. Fifth priority shall be afforded DoD enpl oyees who
are not currently assigned to acquisition P03|t|ons, but whose
performance in their current positions could be enhanced by
devel oping conpetencies in the acquisition-related subjects
specified in reference (a).

7. A copy of the Conponentts annual report of training
activity prepared pursuant to (opM) requirenents, which shall

highlight activity under this program wll be submtted to the
Deputy DACM.

C. DMANDATORY TRAI NI NG AND TRAI NI NG RESQURCES

1. Satisfactory mandatory training course conpletion is the
preferred neans of attaining the training standard prescribed for
a career field, except where it can be clearly denonstrated that
an individual possesses the conpetencies (know edge, skills, and
abilities) afforded by the training.

2. Any failure of a student to satisfactorily conplete a
mandat ory training course, fOor any reason, is a matter for

supervisory -disposition in accordance wth DoD Conponent policies
on training, development, conduct and/or perfornmance nmanagenent.
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The due process rights, or entitlenments of personnel require that
student failures be reviewed by the DoD Conponent on the nerits
of each case in accordance wth appropriate. Conponent policies
and procedures. Failure to conplete a mandatory course neither
obviates the possibility of nor requires an exemption or Wai ver
of the requirement. As a general principle of optinum resource
utilization, students should not be permtted to repeat a failed
course nore than once, and in the discretion of the DoD
Component, may be required to make Up a failure on the student's
own tine, and at the student's own expense (where opportunities
for such a node of instruction exist).

3. The Deputy DACM shal | allocate mandatory acquisition
training course quotas and related student travel and per diem
funds for the DoD Components. That system of allocation shall
enconpass quotas for all mandatory training courses for the
acqui sition workforce in the DoD Conponents and shall be managed
under Directive 5000.57 (reference (d)) and the further -
instructions of the Defense Acquisition University (DAU).
(Defense Contract Audit Institute quotas and student travel and
per diem funds shall be internally managed by the DCAA in
accordance with its policies and agreenent(s) with the pau.) The
fol l om ng precepts shall govern system operation:

a. Determnation of guota suballocations to the DoD
Conponents shall be based on priority of need, as described in
DoD 5000.52-M (reference (c)).

b. Al DoD Conponents shall be suballocated a pro-rata
share of quotas assigned by the DAU to the Deputy pacM. The
cal cul abl e factors shall normally be the nunber of stated
Conponent requirenents, the total requirements for all
Components, and the nunber of quotas allocated by the DAU.

_ ~c.  The Deputy DACM shall coordinate with all conponents,
including the Principal Staff Assistants, to make m nor

adj ustments in the suballocation nethodol ogy to ensure that all
DoD Conponents obtain an adequate |evel of training course
access.

d. Certain DoD Conponents shall be assigned by the
Deputy DACM to manage the presentation of courses delivered at
nonresident sites world-wide. The DoD Conponents shall ensure
the availability of sufficient resources to permt assigned site
managers to effectively execute on-site course conpletions.

e. The Deputy DACM shal| serve as a facilitator and
advocate for DAU consortiuminstitutions among the DoD Conponents
In their relationships wth other acquisition career program
officials and organi zations, as nmutually agreed. However, DAU
consortium institutions anmong the DoD Conponents shall have full
authority and responsibility for negotiating and maintaining
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bilateral functional and fiscal relationships wth the DAU. DAU
consortium institutions and/or their sponsoring DoD Conponents
shal | have the same standing as do all other DoD Conponents in
the central nmanagenment of quotas and related funds.

_ f* The DoD Conponents that receive quotas and associ ated
fundi ng shal | |dent|f¥ an appropriate fiduciary agent to process
and aut henticate the funding docunentation required to execute
system managenent. (To minimze the redundancy of admnistrative
and/or fiduciary systems in DoD Conponents with few training
requi rements, an Executive Agent for consolidated operations may
be de3|3nated by the Deputy DACM in consultation with the
af fected DoD Conponents.) Funds shall be distributed to the DoD
Conponents by the Deputy DACM (i.e., the fiduciary agent _
therefor) as soon as available or authorized, using the Mlitary
| nt er-Departnmental Purchase Requests JMJPRS). The DoD Conponent s
may further suballocate quotas and funds so |ong as adequate
fiduciary control and accountability are ensured and satisfactory
resource execution is denonstrated. The Deputy DACM shal
reprogram or reallocate resources as warranted in the case of DoD
Conponent failure or delay in execution of programrequirenents.

~ g. The DoD Conponents shall conply_mﬁth quarter|
reporting requirenents that support centralized managenment of
quotas and funds. The Deputy DACM shall be afforded that access
to DoD Conponent quota and funds utilization information
necessary tor effective program managenent and oversight of all
suballocated I eSOUr CeS.

. h. Each DoD Conponent shall designate a single POC who
s authorized to coordinate planning, quota, and funds

adm ni stration, and related events throughout the FY of execution
with the DeputY DACM and al |l other DoD Conponents. The person
designated shall be authorized to confirmthe reallocation or
reprogranm ng of assigned quotas and funds.

|. The Deputy DACM and the DoD Conponents shall utilize
the Department of Arny Training Requirements and Resources System
(ATRRS) for adm nistration of quotas and the registration of
students for both resident and on-site nmandatory training
cour ses.

j. The Deputy DACM, in consultation wth the DoD
Components, shall annually assess the availability of mandatory
course quotas for all career fields and make those
reconnquat|ons to the ACPB about funding priorities that appear
war r ant ed.

D, PLANNING FOR M LI TARY MEMBER DEVEI OPVENT

1. Planning for the career developnent of mlitary personnel
assigned to the DoD Conponents shall be conducted in parallel
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wth the DAU planning for civilian personnel.

2. Mlitary menber requirenents for nmandatory acquisition o
training courses shall be surveyed annually by the Do

Components, as determ ned necessary by the Deputy DACM. Survey
results shall be aggregated by the DoD Conponents, according to
the MIlitary Department affiliation of the mlitary nenbers
covered, and submtted to the Deputy DACM.

3. The Deputy DACM shall aggregate requirenents for all DoD
Conponents and transmt themto the MIlitary Departnent DACMs for

Integration wwth MIlitary Department requirements and career
pl anni ng processes.
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